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Logging In 
 
To edit anything on the website you must go to: 
http://studentlegalclinic.berkeley.edu/wp-login.php 
 
http://studentlegalclinic.berkeley.edu/wp-login.php

http://studentlegalclinic.berkeley.edu/wp-login.php 
http://studentlegalclinic.berkeley.edu/wp-login.php 

Username: admin 



Password: qV$IC(PhZFd4 
 

Dashboard 
 
Once you sign in you will see a dashboard that is used to navigate around the administrative panel. 



 



 



Editing the Slider 
 

SLIDER

 
 
From the dashboard, click on “Add New” under the Posts category. 



 

 
Once you click there you’ll be able to create a new post. 
The next page will show you what each of the post fields is for.



 
Slider Title & Description 

Now you need to type in the title you want to display. Below that you type in the description you want 
to show up. 
 



 

 
That is all you need to do for the text.  
 
If you want to edit the text of any of the posts in the slider, just go to “Edit” under Posts and select 
the one you want to edit. Then just edit the appropriate field and hit the Update button in the upper-
right corner. 
 

 
The next page will show you how to add or edit the image. 

Slider Picture 
Now scroll down until you see this: 



 

 
Now click on the drop down menu and select “slider-image”.

 
 
Then for value you need to link to the image you want to appear with this title/description. 
 

 

Notice the linking structure:  
Don’t include the http://studentlegalclinic.berkeley.edu/ part. 
 
For instructions on how to upload your picture if you have not done this, refer to page ___ 
 

Once you’ve done that, click “Add Custom Field”.  
Finishing Slider Post 



 
Once you have added/edited the title, text and image, the content of your slider post is done.  
 
Now you need to select the “Slider” category so that the website knows this is a slider post. 
 
You’ll see the category section on the right of the posting page. Just tick the box next to slider. 
 

 

After doing that, hit the publish button:  
 
Your slider post should now be live and on the website. Confirm by going to the homepage and 
checking. 
 

Uploading an Image 
 
You will need to upload in image before using it in a slider. This process is a bit different than simply 
uploading an image for a normal page. 
 

To get started, go to the dashboard and click “Add New” under Media.  
 
Click on “Select Files” to locate your image.

 



 
Once it’s uploaded, copy the URL:

 
You can then click on the Save All Changes button. 
 
You can now use this URL to post your image where needed. 

Finding or Editing a Previously Uploaded Image 
 
All images can be found in the media library. To get there, click on Library under Media. 
 

 



You’ll see a listing of the images:

 
If you need to edit an image or grab the URL link to the image, hover your cursor over the image and 
click on the “edit” link that appears (shown above). 
You can then edit anything you want, or simply grab the image URL. 



 

 
Editing a Page 

 

To edit an existing page (such as Staff, Join SLC, etc.) click on “Edit” under Pages.  
Then find the page you want to edit. Hover over it and click “Edit”.

 



You can then edit what you want, and then hit the “Update” button.

      
 

Adding a Page 
 
Follow these instructions to add a page to the site.

 
A page can be listed in this top bar, but it doesn’t have to. For example, each legal FAQ has its own 
page and isn’t listed up here. 

First click on “Add New” under pages.  
Add the title the page and the text you want to show up. 



Click to add a Picture

 
If you do not want this page to show in the top navigation menu, you can hit “Publish”. 
If you want it to show up on the top, you must add custom fields:

 
 

 



Menu: whether it should show in top menu. 
Menu-Details: The text that shows in the menu under the page title. 
After you’ve done this, go ahead and publish the page. 

Changing the Order of Navigation Menu 
 

If you want the change the order of the pages in your navigation bar, follow these directions.

 
 
Go to the page that you want to move.  Click on “Edit” under “Posts” to do this. 

Over on the right, you should see an “Attributes” section:  
 
You want to change the “order” number.  
“0” keeps the pages in alphabetical order. 
Adding any number above 0 will change the order of where it shows up. 
 


